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Sr.No Question Option A Option B Option C Option D Provisional Ans.

External HDD is connected 

using ______ port

HDMI USB PS/2 None of Above B1

F1 - F12 keys are called 

_________

Formula 

Keys

Shortcut 

Keys

Function Keys None of these C2

Facebook has more than 

__________billion 

regiserted users today.

Mail five one thousand C3

Facebook is developed by 

__________.

Mark Ronald Michell 

Angelo

Mark Spencer Mark 

Zukerberg

D4

Facebook is developed by 

Mark Zukerberg.

TRUE FALSE A5

create _____________ to 

assign a name to specific 

point in document

Header Footer Bookmark Cross 

Reference

C6

Crop option can use for cut 

the unwanted part of 

graphics.

True FALSE C7

Ctrl + _____________ letter 

is  used to bold the text

L B O D B8

Ctrl + __________________ 

this is used to underline 

text

B U I Uline B9

Ctrl+____ is used for 

Double Line Spacing

2 3 4 5 A10

In Excel symbol can be 

inserted using ________ 

menu

Review Page Layout Insert Home C11

In excel to perform 

mathematical operations 

__________ can be used.

Autofill Text Mid Formula D12

In Excel Vlookup is used to 

search data by reference 

vertically

TRUE FALSE A13

In Excel We can use arrow 

keys with 

___________________Key  

to select range.

Alt Ctrl Enter Shift D14

In Excel Which Tab is used 

for Set background of 

Sheet

Insert 

->Clipart

Page 

Layout-> 

Background

Page 

Layout->them

es

Insert 

->pictures

B15



Sr.No Question Option A Option B Option C Option D Provisional Ans.

If we right click on a text in 

any slide _____ menu will 

be open.

File Quick Edit Window B16

If we want exactly circle 

shape Frame then chick 

on _______ button of tool 

box

Ellipse 

Frame Tool

Polygon Zoom None of these A17

If you ____ a slide it will not 

be shown in the full screen 

slide show.

show close hide exit C18

If you do not wish to show 

particular slide in slide 

show, ___________ 

command can be used

Delete Hide Show None of these B19

If you make the changes in 

_____ the changes apply to 

whole presentation.

Slide Show Slide sorter Slide Master None of these C20

MICR stands for 

__________ Ink Character 

Reader.

Magnetic Matrix Machine Multimedia A21

Micro Computers are also 

called as _______

Mini 

Computer

Personal 

Computer

Super 

Computer

Mainframe B22

Modem convert _________ 

signal to _________ signals 

and vice versa.

Telephonic 

Signals to 

Analog 

Signals

Analog 

Signal To 

Telephonic 

Signals

Analog 

Signals To 

Digital Signals

None of above C23

Modulation and 

Demodulation is done by 

__________

modulator demodulator modem None of Above C24

Most email accounts 

separate the name and the 

domain with an @ symbol.

True False A25


